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COMMUNITY GRANTS FUND
 

“HALEWOOD TOWN COUNCIL SUPPORTING HALEWOOD’S COMMUNITY AND VOLUNTARY GROUPS VIA THE LOCAL GOVERNMENT AND PUBLIC INVOLVEMENT HEALTH ACT 2007 (POWER OF WELL BEING)”.
   

 (Reviewed and approved by Town Council on 19 January 2022)

 CONTENTS

 

      Introduction

 

      Objectives & Aims

 

      Eligibility Criteria

 

      Grant Payments & Conditions

 

     Guidance Notes for Completing the Application Form

 

     Application Form

 

 

 

 

 

 

 

 

HALEWOOD TOWN COUNCIL

 

Community Grants Fund

 

Halewood Town Council previously operated a “Community Chest” Fund, which was jointly funded by the Town Council and Halewood Regeneration Partnership), in 2004.

In 2011, it was decided to re-invigorate this Fund to make it accessible to all using the “Power of Well Being” for which the Town Council is an accredited Council for this purpose. The grant process was reapproved in January 2022.
 

The first stage is to ensure that the applicant or body meet at least one aim and one objective of the Fund’s criteria, and the completed application form should reflect which of these aims and objectives the applicant is applying under.

 

The Town Council have also attempted to simplify the information required, whilst making it an easier process for elected Members to be able to verify information, and award appropriate grant from what are limited public funds.
The final part of the application will be scored using an agreed scoring matrix. This will then lead the Town Council into decision about whether to award a grant, and if so, what level of grant. 

 

If you require any assistance in making an application, please contact the Town Council’s Admin Office on 0151 443 2063.
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Applicant’s Pack

 

This pack includes all the information which needs considering before applying.

OBJECTIVES AND AIMS.

This is the first section of the application form, where you should ensure that at least one objective and one aim are met by the application.
The Community Grant Fund has a number of objectives and aims, which are shown below. At the end of this Section is a “tick-box” so that applicants can demonstrate which objective(s) the application is being submitted under. 
OBJECTIVES
No 1. Benefits to the health and well being, or promotion/representation of the community of Halewood: through new community arts, sports or creative leisure services and facilities established; provision of equipment, skills training or other support for voluntary groups; projects of benefit to marginalized or vulnerable groups such as older people, disabled people, homeless people, unemployed people or single parents; community transport initiatives; advice and information projects; community safety; community safety initiatives. Sporting representation of their Halewood based Club, Area or Country as an individual, or as part of a team.
 

No 2. Benefits to the Environment: support for Local Agenda 21 initiatives; projects that contribute to sustainability including recycling, energy conservation, and community composting schemes and environmental improvement schemes.

 

No 3. Benefits to the community and business sector: by tackling crime: reducing the fear of crime and improving community safety.

 

No 4. Benefits to the local economy: through jobs created; people trained; work experience obtained; volunteers recruited as a route to employment; education opportunities provided; creation of childcare places for women and single parents returning to work or training; research projects; feasibility studies or consultancy fees for new community businesses.

  
AIMS

No 1. To enable local people, living, working and/or attending educational activities in Halewood, to become involved in the social and economic regeneration of their communities through locally devised projects.

 No 2. To develop skills and support the organisation of community and voluntary groups in the area and facilitate networking and collaboration locally, so that the benefits are felt far into the future.

 No 3. To link, wherever appropriate, with other schemes and projects to provide local community ownership and to ensure effective integration within the Halewood community.

 

No 4. To assist to optimise other funding sources wherever appropriate.

 ELIGIBILITY CRITERIA
 

· Applications will not be accepted from organisations, groups or individuals who have previously received a grant from the Town Council in the past, and did not fulfil their obligations by providing either or both of the evidence of expenditure, or a progress report.

· The “Community Grant” Fund will be available for community and voluntary groups to boost their present activities and to help form new groups. 

 

· Grants may be awarded for a single person project or use, if the applicant can demonstrate to the Town Council that special circumstances surround the application and that it strongly meets the aims and objectives of the Fund, and the aims of the “Power of Well Being” whilst the Town Council are a duly accredited Council.

· The fund particularly wishes to encourage groups and people thinking of forming a new group to identify projects of a general advantage to the community. 

 

· Priority will be given to projects that are based in Halewood. 

 

· Preference will be given to schemes that stimulate new ideas and approaches that are of advantage to the community. 

 

· Priority will be given those groups that can display a good track record of past achievement or to new groups which can demonstrate future potential. In the cases of past awards, the Town Council will verify that all aspects of the criteria, (including evidence of expenditure), have previously been met.
 

· Groups may apply for grants as they find necessary, but there will be a presumption against regular items of expenditure, particularly those which have received funding previously. 

 

· The Fund must not be used for political or religious activities. 

 

· The Fund must not be used for trips outside the Borough, unless: 

 

a)                 the trip can be proven to be of an educational or sporting nature, or

b)           the trip is for people with learning or physical disabilities.

 

Grants for trips outside of mainland Britain are subject to the applicants demonstrating to the Town Council that educational, sporting or other benefit to those residents of the Township will result. The Town Council reserve the right to request postcodes of those from the Township who will be embarking on such an organised event.

 

· The Fund must not be used for normal repairs, maintenance or redecoration to any premises, equipment, or vehicles. 

 

· The project/activity must meet with at least one aim, and one objective of the listed “Community Grant” Fund’s “Aims and Objectives”, and clearly indicated as such on the application form in Part “A”. 

 

· No organisation or individual may apply for a grant more than once within a rolling twelve calendar month period of a previous successful application. **

· The Town Council reserves the right not to award grants to applicants, who in their opinion, are legally funded for such activity from their prime funding source. 

· Where an application is for equipment, evidence in the form of three different written quotations must be supplied with the completed application. This also relates to the provision of external services, (where applicable).

GRANT PAYMENTS AND CONDITIONS
 

· The Grant Fund has a minimum award of £100, and a maximum award of £500. 
 

· Grants will not be paid for items of expenditure that have been incurred prior to grant approval. 

 

· Applications can be approved, rejected or deferred pending the supply of further information that the Town Council may request. In particular, youth organisations seeking grants must provide evidence that current CRB checks are held by individuals supervising the group.
 

· Written evidence that the grant has been used, along with copies of receipts, must be supplied to the Town Council within one month of the use of the grant cheque. 
· Organisations or individuals who are awarded a grant from the Community Grant Fund must also provide a written progress report, no later than one month after the use of the award, which will then be presented before a meeting of the Town Council.
 

· Halewood Town Council has the right to reclaim unused, or misappropriated Community Chest grants made. 

· Halewood Town Council reserve the right to make specific provisions on the use of particular grants.

 

· Organisations in receipt of grant aid from the Community Grant Fund must acknowledge the assistance given by the Town Council in their publicity material, whenever possible (i.e website, newsletter, information leaflets etc). 

 

· Registered Charities applying for a grant should ensure that in compliance with the Charity Commission’s regulations, that annual accounts have been submitted. Halewood Town Council will verify that such action has been taken, and may defer or reject the application if such compliance is found not to have been made. 

 

Please note that canvassing will result in the application being disqualified.
 

THE DECISION OF THE TOWN COUNCIL AS REGARDS ANY GRANT APPLICATION IS FINAL AND UNSUCCESSFUL APPLICANTS HAVE NO RIGHT OF APPEAL

 

What Happens Next?
The Town Council will review your application, and if there are any issues that require clarification we will be in touch with you.

Once the application has been scored according to a matrix, it will be placed on the earliest available Town Council meeting agenda.

Dates of the meetings are published on our web-site www.halewoodtowncouncil.gov.uk and agenda deadlines mean that we have to have any reports ready one week and a day before the meeting, when we have to close the agenda for printing.

The application will then be reviewed by members of the Town Council and a recommendation whether to award a grant, and a specific amount, will be made.

A confirmation email announcing the decision is then issued, and if a grant has been awarded, enclosing an indemnity form to sign. Once received a BACS payment can be made to the recipient’s bank account.
GUIDANCE NOTES FOR APPLICANTS
 

These notes have been produced to help you to complete the application form. Please read through them fully before completing the form.

 

Completing the Grant Application Form.
 

Please complete all of the application form using black ink.

The Grant Application Itself.

Part “A” – “Meeting Objectives and Aims” 

· Please ensure that at least one objective and one aim of the Grant Fund are met by your application, before moving onto the other parts of the application form.

Part “B” -  The Reason for the Application, and Level of Grant Requested.

· Please answer all questions whether you are an organisation/group or an individual. 

Part “C” -  “About Your Organisation or the Individual” 

 
· State the name of the organisation/group that is applying for Community Grant Fund support in block capitals.

· Contact Details – complete in block capitals. Please enter a preferred contact telephone number, whether landline or mobile.
· Bank Details.

Part “D” – The Main Body of the Application

If the application is for a group/organisation please complete Part “D1” and do not complete Part “D2”. 

If the application is for an individual, please do not complete Part “D1”, but complete Part “D2”

Part “E” – The Declaration

Please ensure that the person named as the applicant in Part “C” signs this declaration.

 HALEWOOD TOWN COUNCIL

HALEWOOD COMMUNITY GRANT FUND APPLICATION FORM

Part “A” – Meeting Objective(s) and Aim(s). 

I consider that this application for a grant, is based upon my understanding that it meets at least one the following Objective(s) and Aim(s) of this Grant Fun criteria. 
	Organisation or Applicant


	

	Signed


	


NB: Applicant/Organisation must be written in here, and the form signed (electronic signature is accepted)

(Please tick which boxes you think are relevant to your application).

	Objectives
	Tick Box if you think this is applicable to your application.
	
	Aims
	Tick Box if you think this is applicable to your application.

	No 1
	
	
	No 1
	

	No 2
	
	
	No 2
	

	No 3
	
	
	No 3
	

	No 4
	
	
	No 4
	


If you do think you meet at least one objective, and one aim, then you should now proceed to Part “B” of the Application.

Part “B” -  The Reason for the Application, and Level of Grant Requested.

1. Please give a brief description of why you are seeking this grant and briefly outline the aims and objectives of your organisation or group, including if you are applying as an individual.
.…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
2. Is there a timescale for using the Grant? (Include any projected start and finish dates) Where will the project be based?

…………………………………………………………………………………………………………………………………………………………………………….…………..……………………………………………………………………………………………
3.  Will you be able to measure the success of your Project that this grant is applied for, and how?

.......................................................................................................................................................................................................................................................................................................................................................................................................................................
4. Will your project continue after this funding has been used?

........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
5. What is the total cost of your project, and do you have any other sources of finance towards the cost of your project? If so, please list them. Please give a breakdown of all income sources including cash and “in-kind”, (such as labour or materials), together with the contributions from your own organisation/group where appropriate, (State both committed/approved sources of finance, as well as those applied for but as yet without decision). Where an application is for equipment, evidence in the form of three different written quotations must be supplied with the completed application. This also relates to the provision of external services, (where applicable).

Breakdown of Costs
Reason
£


…………………………………..………...

£


…………………………………………….

£


…………………………………………….

£


…………………………………………….

£


…………………………………………….

£


…………………………………………….

(A). Therefore Total Cost of Project/Bid:-


£……………………

Less other Finance
Source
£


……………………

£


……………………

£


……………………

£


……………………

(B). Total of Other Finance.


           
£……………………

Community Grant required from this application (B-A) =
£……………………
Part “C” – About Your Organisation or the Individual.
1. GROUP or INDIVIDUAL (Delete as applicable)

 

2. CONTACT DETAILS (Please give details)

 

Name………………………………………………………………………………


Position in Organisation …………………………..…………………………….


Address……………………………………………………………………………….………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Telephone No……………………………………………….

E-Mail Address……………………………………………..
Bank Details  (It is regretted that no cheques can be made out to individuals where the application is for an organisation or group).

Banks Name
……………………………………………………………………………….

Bank Address…………………………………………………………………………

………………………………………………………………………………………..

 

………………………………………………………………………………………..

 

………………………………………………………………………………………..

 

Sort Code……………………………………Account No………………………….

 

Account Name……………………………………………………………………………..

Please complete Part “D1” if you are a group or organisation, and Part “D2” if you are an individual. 
PLEASE DO NOT COMPLETE BOTH PARTS.

Part “D1” – The Main Body of the Application - Group.

Please answer the following questions ONLY if you are applying for a group or organisation and ignore completing Part D2.
In this part, the answers given will be scored according to an agreed “matrix” approved by the Town Council. The total scoring will then determine a range whereby the Town Council have a flexibility to award a grant between an upper and lower grant figure.

	
	Question
	Answer
	Matrix Score (For Office use Only).

	1
	Does the organisation or group meet only in Halewood?
	
	

	2
	Where does the organisation or group meet?
	
	

	3
	Does the organisation or group have Clubmark Status?
	
	

	4
	How long has the organisation been established?
	
	

	5
	How many members does the organisation/group have in total?
	
	

	6
	How many of the members in No 4 actually reside in Halewood? (The Town Council reserves the right to request postcodes of those from the Township who will be embarking on such an organised event.)
	
	

	7
	Does the organisation or group considered to be “profit-making” organisation?
	
	

	8
	Does the organisation or group charge any membership or other fees to its members?
	
	

	9
	Does the organisation or group have any paid staff? If so how many? (If you do not employ staff, please state “none”).
	
	

	10
	Is your organisation or group a registered charity? If so what is the charity number
	
	

	11
	Does your organisation or group have a constitution? (If so, please supply a copy with this application).
	
	

	12
	Does your organisation/group produce annual accounts? If so, please provide a copy with your application?
	
	

	13
	Does your organisation/group have any of the following insurances? 

A). Public Liability
YES/NO

B). Buildings

YES/NO

C). Contents

YES/NO

D). Other 

YES/NO (If “Yes” please specify)
	
	

	14
	Does your organisation/group have any purpose/links with 

A). Religion

YES/NO

B). Politics

YES/NO

C). Trade Unions
YES/NO

If you have answered “Yes” to any of the above, please provide additional details on a separate sheet attached to this application.
	
	

	15
	If successful, will the grant monies be spent in Halewood, or if not, specify where. 
	
	

	16
	Has the organisation or group previously submitted an application for a grant from Halewood Town Council? 
	
	

	17
	As regards measuring the success of your project, you should state clearly who will benefit from the project, and how they will benefit (e.g the number of existing members who may acquire better skills; and increase in membership; a widening of activities offered to members etc).
	
	

	
	
	TOTAL MATRIX SCORE
	


If you feel that you have additional information which you would like to share with the Town Council in support of this application, please supply this along with the application on a separate piece of paper.
Part “D2” – The Main Body of the Application -Individual.

Please answer the following questions ONLY if you are applying as an individual and ignore completing Part D1.

In this part, the answers given will be scored according to an agreed “matrix” approved by the Town Council. The total scoring will then determine a range whereby the Town Council have a flexibility to award a grant between an upper and lower grant figure.
	
	Question
	Answer
	Matrix Score (For Office use Only).

	1
	Does the individual applicant live within the Halewood Parish Boundary?
	
	

	2
	Does the organisation or group you are a member of, meet only in Halewood?
	
	

	3
	Where does this organisation or group meet?
	
	

	4
	How long has the individual belonged to the organisation or group?
	
	

	5
	Is your organisation or group you are a member of, a registered charity? If so what is the charity number
	
	

	6
	Is the grant application part of a bid to represent your country at a sport, or sporting event?
	
	

	7
	Is this application your only source of funding towards the reason for the grant application?
	
	

	8
	Has the individual previously submitted an application for a grant from Halewood Town Council? If so was evidence of expenditure, and a report, submitted to the Council?
	
	

	
	
	TOTAL MATRIX SCORE
	


If you feel that you have additional information which you would like to share with the Town Council in support of this application, please supply this along with the application on a separate piece of paper.

Part “E” – The Declaration.

 

This declaration is to be signed the main contact stated in Part “B” of this application form.

 

I confirm that the information detailed in this application is, to the best of my knowledge, correct. I understand that the Halewood Town Council may put conditions on any money offered. If any grant offer is accepted, the group/organisation or individual realise that they will have to sign an agreement promising to spend it promptly and allowing the Town Council to inspect the organisations or group’s financial records, or in the case of an individual contact relevant bodies. We also understand and agree that, where possible, any publicity surrounding the grant receipt should acknowledge the Town Council’s assistance, and that the Town Council have permission to use photographs for their numerous publications.
 

Signed: ………………………………………………………………………………

 
Position ………………………………………………………………………………

PLEASE RETURN THIS APPLICATION FORM TO:
In-Person
 
For the Attention of:
THE TOWN MANAGER
HALEWOOD TOWN COUNCIL

THE ARNCLIFFE SPORTS AND COMMUNITY CENTRE
ARNCLIFFE ROAD
HALEWOOD
KNOWSLEY L26 9PA

Via Email
 
For the Attention of:
The Town Manager -  admin@halewoodtowncouncil.gov.uk
TEL NO: 0151 443 2063 
