P22
Annual

vernance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

CGuidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/20

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, foliowing the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying critetia as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the compieted Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the autharity completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2020. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each lefter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

« Annual Internal Audit Report {page 4) to be completed by the authority’s internal auditor.

- Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
« Section 2 — Accounting Statements (page 8) to be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Publication Reguirements

Smalier authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 20198/20, page 4

Section 1 — Annual Governance Statement 2019/20, page 5

Section 2 — Accounting Statements 2019/20, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Reguiations 2015.

= [ © =3 ] 2 £

: imited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a fimited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2019/20 and return it to the externai auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT,

. The Annual Govemnance and Accountability Return constitutes the annual retum referred to in the Accounts and Audit Regulations 2016, =
Throughout, the words ‘external auditer’ have the same meaning as the wards ‘local auditor’ in the Accounts and Audit Regulations 2015, .0
“for a complete list of bodies that may be smaller authorifies refer io schedule 2 1o the Lacal Audit and Accountability Act 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

- An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2020. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

> The Certificate of Exemption must be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of £40 +VAT for each letter.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed o prepare successfully for the
financial year-end.

+ The authority should receive and note the annual internal audit report if possible before approving the
annual governance statement and the accounts,

. Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendments must be approved by the authority and properly initialled.

« Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

. You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

» The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

. Miake sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

+ The Responsible Financial Officer (RFO), on pbehalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be avaitable for public inspection — of the first ten working days of July.

- The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020.

All sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published? r

Imternal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is ne', is an explanation available
for publication?

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

!

Has an explanation of significant variations from last year to this year been
published?

Is an explanation of any difference between Box 7 and Box & available, should
a question be raised by a local elector andfor an interested party?

Y EYEYEERYERYA

Sections 1 and 2 Trust funds — have ali disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)

. "Governance and Accountability for SmaﬂefAu_thmiﬁes in England— 2 Practitioners’ Guide to Proper Practices,
T e can be downloaded from www.nalc,gov.uk or from www.ada.org.uk T
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of interal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

Agread

No ‘Yes' means that this authority:

1, We have put in place arrangements for effeclive financiat prepared its accounting statements In accordance

management during the year, and for the preparation of v : with the Accounts and Audit Regulations,
lhe accouniing statemenis, ; LI

2. We maintained an adequate system of internal control R 1 made proper arangements and accepted responaibility
including measures designed to prevent and detect fraud | : :| for sefeguarding the pubilc money and resaurces in
and corruption and reviewed its effectiveness. Sl M chage.

3. We took all reasonable steps lo assure ourselves SEUEEH T has only done what | has the legal power to do and has
that there are no malters of actual or potentlal Sl sy complied with Proper Praclices in doing so,

non-compliance with laws, regulations and Proper
Praclices that could have a significant financial effect
on the abliity of this authorlty to conduct its

business or manage its finances.

4. Wa provided proper opportunity during the year for
the exercise of electors’ rights In accordance with the
requirements of the Accounts and Audit Regulalions,

8. We carried out an assessment of the rsks facing this
authority and ook apprapriale steps to manage those
risks, including the inleoduction of nternal controls andfer
external Insurance cover where required,

6. We maintalned throughoul the year an adequale and
effective system of internal audit of the accounting
records and control systems,

| during the year gave all persons Interested the opportunity lo
| Inspect and ask questions about this authority's accaunts.

| considered and documented the financial and ather risks it
.- faces and dealt with them properiy.

| arranged for a competent person, independent of the financlal
| controis and procedures, to give an objective view on whether
5L internal controls meet the needs of this smaller authority.

1 responded to matters brought to its attention by internal and
54| extemnal audit.

| diselosed everything it should have about its business aclivity
1 duning the ysar including events laking place affer the year
end if relevant,

7. Wa took appropriate action on all matters raised
In reports from intemal and extarnal audit,

8. We considered whether any litigation, flabilittes or
commitments, evenls or transactions, oceurring elther
during or afier the year-end, have a financlal Impact ¢n
this authority and, where appropriate, have included them
In the accounting statements.

9. (For local councils only) Trust funds including
charitable, In our capacity as the sole managing
trustee we discharged our accountability
rasponsibilities for the fund(s)/assels, including
financlal reporting and, if required, independent
examination or audit,

*For any statement to which the respanse is ‘no', an explanafion must be published

has met all of its responsibliities where as a body
corporate it is a sole managing trustee of g local trust
or trusts,

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authorityon: - _ approval was glven:
and recorded as minute reference: R
R 3l S TR Clark
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Section 2 —- Accountmg Statements 2019/20 for

Year ending

31 March 31 March
2019 2020

1. Balances brought
forward

Hatewood Town Counc;l

Notes and guidance

Please raund all figures to nearest £1. Do not leave any
boxes blank and raport £0 or Nit batances. All figuras must
agree to underlying financial records.

f{ Total balances and reserves al the baginning of the yaar
as recorded in the financial records. Value must agrae lo
| Box 7 of pravious year.

2. (+) Precept or Rates and

| Total amount of precept {or for IDBs rates and lavies)

Levies 412'741 received or receivable in the year. Exclude any granis
sl raceived.
3. {+) Total other receaipts Sl sl ] Total Income or receipls as recorded In the cashbook less
L -'_'--87:,'1 50| the precept or rates/levies regelved (fine 2). Include any

grants raceived.

4. (-} Staff costs

284737

270463

=| Total expenditure or payments made to and on bahalf
of all employees. Include gross salanes and wages,
employars NI contributions, smployers pension

= :| contributions, gratuities and severance payments,

8. (-) Loan interest/capital
repayments

21| Tolal expenditure or payments of capital and intersst
| made during the year on the authorily’s borrowings (if any).

6. {-) All other payments

Total expenditure or payments as recorded In the cash-
book less staff costs (line 4) and loan inferast/capital
repayments (lina 5).

7. (=) Balances carried
forward

“:i} Total balances and reserves at tha end of the year. Must
_ equal {1+2+3) - (4+5+6).

8. Total value of cash and

| The sum of all current and deposit bank accounts, cash

short term Investments | -+ 141,392| " .179,374| holdings and short term investments held s at 31 March —
SEEERILL TR i To agree with bank reconciffation.

8, Total fixed assets plus Lot | i s o The value of alf the property the authorily owns ~ it is made
long term investments 3,104,921| . °3,118,562| up of all its fixed assets and long term investments as at
and assets Snmn ] SR iy 3 March,

10, Total borrowings shapaenni s feas s The oufstanding capital balance as at 31 March of afl loans

402,938 - 370,895 from third parties (including PWLE).

11. {For Locai Councils Only) Disclosure note
re Trust funds {including charitable)

The Council as a body corporale acts as sole trustes for
and Is responsible for managing Trust funds or assels.

N.8. The figures in the accounting stalements above do
1 not include any Trust lransactions.

I certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountabilily
Return have been prepared on elther a receipts and
paymenits or income and expenditure basis fallowing the
guidance in Governance and Accountability for Smailer
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Respensible Financial Officer before being
presented lo the authority for approval

Date

I confirm that these Accounting Statements were
approved by ihls authonly on this dale:

L 06/03/2020

as recorded in mlnute reference

LBl

Signed by Chairman of the meeting where the
“| Accourt

tements were approved

Annual Governance and Accountability Return 2019/20 Part 2

Page 6 of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities




Section 3 — External Auditor Report and Certificate 2019/20

In respect of © 1o Halewood Town Goungil —LADOSS ik

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2020; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptrolier and Auditor General (see note
below). Our wark does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same leve! of assurance that such an audit would do.

2 External auditor report 2019/20

‘Except far the matters reperted betow, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabliity Retum (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulalory requirements have not been met.

i The AGAR was not accurately completed before submissicn for review. Please ensure that amendments are corrected in the prior year

comparatives when completing next year's AGAR.:

. Please note that Box 4 should comprise all payments made in refation to the employment of staff including only employment
exlgenses which are henefits #mileage, travel, etc.) but not items of relmbursement of expenses for postage, staticnery or
other autlays made on behalf of the smaller authority. Please note boxes 4 and 6 should read £279,484 and £214,010 and
should be restated in next year’s prior year comparatives.

. Sec(tjion 2. Box 10 Is inconsistent with the balance published by the Public Works Loan Board. The figure in Box 10 should
read £0.
. The figures in Section 2, Boxes & and 10 of the prior year comparative column do not agree to the prior year final signed

AGAR and should read £179,530 and £0.

Other matters not affecting our opinicn which we draw fo the attention of the authority;

In the completion of the Annual Internal Audit Report, the internal auditor has drawn attention to significant weaknesses in relation
to the mixing of monies received from hire charges, bar takings and petty cash and petty cash was being used to make large payments.
The smaller authority must ensure that acticn Is taken to address these areas of weaknessin a timely manner,

The smaller authority has not provided:
. an adequate explanation for the variance between the prior and current year values in Boxes 3 and 6 of Section 2

3 External auditor certificate 2019/20
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

March 2020.

Externat Auditor Name

External Auditor Signature

Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6



Bank Reconciliation

Name of Smaller Authority: Halewood Town Council

County Area: Merseyside

Bank Reconciliation

Financial year ending 315t March 2020

Balances per bank statement as at 31/03/2020

Deposit/Investment Account 175,319.61
Current Account 2274.62 177,594
Petty Cash Float 1600.00 1600.00 (179,194)
Less unpresented cheques 0 0
CF Corporate Finance
Add unbanked cash 200 200

| Net balance as at 315t March 2020 (Box 8) I £179,374
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Halewood
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NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN (AGAR)

Accounts for the year ended 315! March 2020

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S 2015/234)

1. Date of announcement; 11 August 2020

2. Each year the smaller authority’s Smaller Authorities” Audit Appointments Ltd. The unaudited AGAR had been
AGAR needs to be reviewed by an external auditor appointed by the Smaller Authorities Audit appointments
Ltd. The unaudited AGAR has been published with this notice. As it is yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

3. Any person interested has the right to inspect and make copies of the accounting records for the financial year
to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person interested. For the year ended
348 March 2019, these documents will be available between the hours of 10am — 4pm on weekdays {excluding
public holidays) at reascnable notice by application to:

Gerry Allen

Town Manager / Responsible Financial Officer
Halewood Town Council

The Amcliffe Sports and Community Centre
Arncliffe Road

Halewood L25 9PA

For a period commencing on 11" August 2020 and ending on 23" September 2020.
4. Local Government Electors and their representatives also have:
The opportunity to question the appeinted auditor about the accounting records: and
The right to make an objection which concerns a matter in respect of which the appointed auditor could either
make a public interest report or apply to the court for a declaration that an item of account in untawful. Written

notice of an objection must first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address below for this purpose between the dates stated above
only.

5. The smaller authorities AGAR is subject to review by the appointed auditor under the provisions of the Local
Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the NAO's Code of Audit

Practice 2015,
The appointed auditor is:
PKF Littlejohn LLP {ref SBA Team) Sianed: &
1 Westferry Circus Glgrne AIZG:W e
Canary Wharf Ty

Londen E14 4HD

sba@pkf-litlieiohn.com Town Manager / Responsible Financial Officer

The Arncliffe Sports & Community Centre, Arncliffe Road, Halewoaod, Liverpool, L25 8PA B Loshk coumetl

I} sy ARD SCHEME

Tel No 0151 443 2063  Web www.halewoodtowncouncil.gov.uk P auaLity




